[image: image1.png]




	


[image: image1.png]
IAPI Eligibility Criteria 
Please complete. Please supply additional sheets where necessary.
	  Question
	  Notes
	  Score
	  Comments

	1. Does your company own or lease its offices?  


	
	     
	     

	2.  Does your company have any legal judgements against it?
	
	     
	     

	3.   Please 

· confirm gross creative income

· advise length of time trading


	
	     
	     

	4.  Please detail all insurance cover held by your company
	 
	     
	     

	5.  Do you have a standard client agency contract? Do all current clients have signed contracts?


	If so, please supply a copy


	     
	     

	6.  Have you had, in the last 2 years, any complaints upheld by ASAI?
	
	     
	     

	7.  Please name all Directors and confirm if any Directors have been declared bankrupt or involved in any company put into receivership or administration


	
	     
	     

	8. Please state number of full time staff
	
	     
	     

	9.  Do you have a standard contract of employment and do all staff currently have a signed contract


	Please submit copy of standard contract of employment.  

     

	     
	     

	10.  Please list agency management systems


	
	     
	     

	11. Please supply two written references from any of the following:

 (1) an existing member of IAPI

(2) media owner

(3) client of your agency
	     

	     

	     


	12. Please advise why you would like to become a member?
	
	     
	     

	13.  Please provide your current client list. 


	
	     
	     

	
	
	
	


	Company Profile
	This should be no longer than one paragraph and will be displayed on your members page on www.iapi.ie. 

     

	
	

	Contact details
	

	Address
	

	Telephone
	

	Email
	

	
	

	Website
	

	
	

	Network group or Independent
	

	
	

	Company details
	

	Agency Type:
	

	Chairman:
	

	CEO
	

	Creative Directors
	

	Planning Director
	

	Finance Director
	

	
	

	If there are any other staff titles you would like to include please feel free to so. 
	

	
	

	Key Facts
	

	Established
	

	Joined IAPI
	

	Total Staff
	

	
	

	For IAPI Website and files.
	

	The following images are required;


1. Agency logo (png/high res jpeg)
2. MD profile picture (png/high res jpeg) 

	


Checklist

 FORMCHECKBOX 

Most recent audited accounts
 FORMCHECKBOX 

Client/Agency contract
 FORMCHECKBOX 

Contract of employment
 FORMCHECKBOX 

List of agency management systems
 FORMCHECKBOX 

Two business references
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